What do you need to find out before you speak?

· Type of audience – number of people, age, sex

· Room set up

· # of people
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Parts of a speech

Intro 

· Attention getter

· Facts

· Rhetorical question

· Story

Thesis – topic sentence

· Today I’m going to tell you…

· I believe…

Body

· 3 main points
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· Visual Aids

· Demonstrations

· Personalize it

· Use Facts or quotes

· Make your audience feel something

Conclusion

· In conclusion…

· To summarize…

· Recap main points

· Leave a lasting impression

· Tie intro and conclusion together
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Practice

· Imagine your audience

· Tape or record yourself

· 6 times at least

Things to think about:

· Eye contact

· Um, ah – pause instead

· Smile

· Use your body

· Walk a little bit

· Gestures – natural

· Rate of speaking – not too fast or too slow

· Word choice – be professional, but be yourself too

· Know what you’re talking about 

· Be passionate and enthusiastic

· Research – know you’re material

